
RULES AND REGULATIONS 
THESE RULES AND REGULATIONS ARE SUBJECT TO CHANGE AT THE 

SOLE DISCRETION OF THE TOMLINSON-LEIS CORPORATION 
 
 

1. Landlord agrees to furnish Tenant four keys without charge.  
Additional keys will be furnished at a nominal charge.  Tenant shall not 
change locks or install additional locks on doors without prior written 
consent of Landlord.  Tenant shall not make or cause to be made 
duplicates of keys procured from Landlord without prior written 
approval of Landlord.  All keys to the Leased Premises shall be 
surrendered to Landlord upon termination of this Lease. 

 
2. Tenant will refer all contractors, contractor’s representatives and 

installation technicians rendering any service on or to the Leased 
Premises for Tenant to Landlord for Landlord’s approval before 
performance of any contractual service.  Tenant’s contractors and 
installation technicians shall comply with Landlord’s rules and 
regulations pertaining to construction and installation.  This provision 
shall apply to all work performed on or about the Leased Premises, 
including installation of telephones, telegraph equipment, electrical 
devices and attachments and installations of any nature affecting 
floors, walls, woodwork, trim, windows, ceiling and equipment or any 
other physical portion of the Leased Premises or the Property. 

 
3. Tenant shall not at any time occupy any part of the Leased Premises 

as sleeping or lodging quarters. 
 
4. Tenant shall not place, install or operate on the Leased Premises or in 

any part of the Property any engine, stove or machinery, or conduct 
mechanical operations or cook thereon or therein, or place or use in or 
about the Leased Premise or the Property any explosives, gasoline, 
kerosene, oil, acids, caustics, or any flammable, explosive or 
hazardous material without written consent of Landlord, with the 
exception of incidental microwave usage. 

 
5. Landlord will not be responsible for lost or stolen merchandise, trade 

fixtures, furniture, furnishings, personal property, equipment, money 
or jewelry from the Leased Premises or the Property regardless of 
whether such loss occurs when the area is locked against entry or not. 

 
6. No dogs, cats, fowl, or other animals shall be brought into or kept in or 

about the Leased Premises or Property, 
 
7. Employees of Landlord shall not receive or carry messages for or to 

any Tenant or other person or contract with or render free or paid 
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services to any Tenant or to any of Tenant’s agents, employees or 
invitees. 

 
8. None of the parking, plaza, recreation or lawn areas, entries, passages, 

doors, elevators, hallways or stairways shall be blocked or obstructed 
or any rubbish, litter, trash or material of any nature placed, emptied or 
thrown into these areas or such area used by Tenant’s agents, 
employees or invitees at any time for purposes inconsistent with their 
designation by Landlord. 

 
9. The water closets and other water fixtures shall not be used for any 

purpose other than those for which they were constructed, and any 
damage resulting to them from misuse or by the defacing or injury of 
any part of the Property shall be borne by the person who shall 
occasion it.  No person shall waste water by interfering with the 
faucets or otherwise. 

 
10. No person shall disturb occupants of the Property by the use of any 

radios, record players, tape recorders, musical instruments, the 
making of unseemly noises or any unreasonable use. 

 
11. Nothing shall be thrown out of the windows of the Property or down 

the stairways or other passages. 
 
12. Tenant and its employees, agents and invitees shall park their vehicles 

only in those parking areas designated by Landlord.  Tenant shall 
furnish Landlord with state automobile license numbers of Tenant’s 
vehicles and its employees’ vehicles within five (5) days after taking 
possession of the Leased Premises and shall notify Landlord of any 
changes within five (5) days after such change occurs.  Tenant shall 
not leave any vehicle in a state of disrepair (including without 
limitation, flat tires, out of date inspection stickers or license plates) on 
the Leased Premises or the Property.  If Tenant or its employees, 
agents or invitees park their vehicles in areas other than the 
designated parking areas or leave any vehicle in a state of disrepair, 
Landlord, after giving written notice to Tenant of such violation, shall 
have the right to remove such vehicles at Tenant’s expense. 

 
13. Parking in a parking garage or area shall be in compliance with all 

parking rules and regulations including any sticker or other 
identification system established by Landlord.  Failure to observe the 
rules and regulations shall terminate Tenant’s right to use the parking 
garage or area and subject the vehicle in violation of the parking rules 
and regulations to removal and impoundment.  No termination of 
parking privileges or removal of impoundment of a vehicle shall create 
any liability on Landlord or be deemed to interfere with Tenant’s right 
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to possession of its Leased Premises.  Vehicles must be parked 
entirely within the stall lines and all directional signs, arrows and 
posted speed limits must be observed.  Parking is prohibited in areas 
not striped for parking, in aisles, where “No Parking” signs are posted, 
on ramps, in cross hatched areas, and in other areas as may be 
designated by Landlord.  Parking stickers or other forms of  
identification supplied by Landlord shall remain the property of 
Landlord and not the property of Tenant and are not transferable.  
Every person is required to park and lock his vehicle.  All 
responsibility for damage to vehicles or persons is assumed by the 
owner of the vehicle or its driver. 

 
14. Movement in or out of the Property of furniture of office supplies and 

equipment, or dispatch or receipt by Tenant of any merchandise or 
materials which require use of elevators or stairways, or movement 
through the Property entrances or lobby, shall be restricted to hours 
designated by Landlord.  All such movement shall be under 
supervision of Landlord and carried out in the manner agreed between 
Tenant and Landlord by prearrangement before performance.  Such 
prearrangement will include determination by Landlord of time, 
method, and routing of movement and limitations imposed by safety or 
other concerns which may prohibit any article, equipment or any other 
item from being brought into the Property.  Tenant assumes, and shall 
indemnify Landlord against, all risks and claims of damage to persons 
and properties arising in connection with any said movement. 

 
15. Landlord shall not be liable for any damages from the stoppage of 

elevators for necessary or desirable repairs or improvements or delays 
of any sort or duration in connection with the elevator service. 

 
16. Tenant shall not lay floor covering within the Leased Premises without 

written approval of Landlord.  The use of cement or other similar 
adhesive materials not easily removed with water is expressly 
prohibited. 

 
17. Tenant agrees to cooperate and assist Landlord in the prevention of 

canvassing, soliciting and picketing within the Property. 
 
18. During all hours other than regular hours, Landlord reserves the right 

to exclude from the Property, all persons who are not known to the 
Property security personnel and who do not present a pass to the 
Property signed by the Tenant.  Each Tenant shall be responsible for 
all persons for whom Tenant supplies a pass. 

 
19. If any governmental license or permit shall be required for the proper 

and lawful conduct of Tenant’s business, Tenant, before occupying the 
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Leased Premises, shall procure and maintain such license or permit 
and submit it for Landlord’s inspection.  Tenant shall at all times 
comply with the terms of any such license of permit. 

 
20. Except with the prior written consent of Landlord, Tenant shall not sell, 

or permit the sale from the Leased Premises of, or use or permit the 
use of any sidewalk or mall area adjacent to the Leased Premises for 
the sale of newspapers, magazines, periodicals, theater tickets or any 
other goods or merchandise, nor shall Tenant carry on, or permit or 
allow any employee or other person to carry on, business in or from 
the Leased Premises for the service or accommodation of occupants 
of any other portion of the Building, nor shall the Leased Premises be 
used for manufacturing of any kind, or for any business or activity 
other than that specifically provided for in Tenant’s Lease. 

 
21. Tenant shall not install any radio or television antenna, loudspeaker or 

other device on the exterior walls of the Building. 
 
22. Tenant shall not use in any space, or in the common areas of the 

Building, any handtrucks except those equipped with rubber tires and 
side guards or such other material handling equipment as Landlord 
may approve.  No other vehicles of any kind shall be brought by 
Tenant into Building or kept in or about the Leased Premises without 
prior written approval of Landlord. 

 
23. Tenant shall store all its trash and garbage within the Leased Premises 

until daily removal of same by Tenant to such location in the Building 
as may be designated from time to time by Landlord.  No material shall 
be placed in the Building trash boxes or receptacles if such material is 
of such nature that it may not be disposed of in the ordinary and 
customary manner of removing and disposing of trash and garbage in 
the city in which the Leased Premises is located without being in 
violation of any law or ordinance governing such disposal. 

 
24. Tenant shall not permit the use or the operation of any coin operated 

machines on the Leased Premises, including, without limitation, 
vending machines, video games, pinball machines, or pay telephones 
without the prior written consent of Landlord. 

 
25. As used in the Lease, “business days” means Monday through 

Saturday (except holidays); “regular hours” means 7:00 a.m. To 6:00 
p.m. on weekdays and 9:00 a.m to 1:00 p.m on Saturday; and 
“holidays” means New Years Day, Fourth of July, Labor Day, 
Thanksgiving and Christmas, together with such other holidays 
designated by Landlord consistent with those holidays designated by 
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Landlords of comparable office buildings located in the county in 
which the Building is located. 

 
 26. Landlord desires to maintain in the Property the highest standard of 

dignity and good taste consistent with comfort and convenience for 
Tenants.  Any action or condition not meeting this high standard 
should be reported directly to Landlord.  Your cooperation will be 
mutually beneficial and sincerely appreciated.  Landlord reserves the 
right to make such other and further reasonable rules and regulations 
as in its judgement may from time to time be necessary, for the safety, 
care and cleanliness of the Leased Premises and for the preservation 
of good order therein. 

 
27. The Building is a Non Smoking Building.  Smoking inside the suite and 

common areas is prohibited.  RULE 27 DOES NOT APPLY TO THE 310 
OFFICE BUILDING 
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